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MISSION OF MOUNT ASSISI ACADEMY

Mount Assisi Academy is a Catholic,
college preparatory school for young women
sponsored by the School Sisters of St. Francis of Christ the King,
carrying on the ideals of their Foundress,
Mother Margareta Pucher.
Mount Assisi Academy educates young women,
in a welcoming environment, to discover
their God-given talents and to achieve their fullest potential through challenging academics,
spiritual development and supportive co-curricular activities
for success in lifelong learning.
Mount Assisi Academy encourages its students to be leaders
who build community based on Gospel values,
in the spirit of St. Francis, for the common good.

VISION OF MOUNT ASSISI ACADEMY
Mount Assisi Academy is a learning community that meets the challenges of it Mission by:

Evaluatinghe academic and co-curricular programs in order to provide a curriculum that meets the ever-changing needs
of students.

1 Increasing course choices to allow our students opportunities for expanding intellectual awareness.
9 Stimulating our students to think critically, to challenge ideas and come to greater understanding.

1 Meeting diverse educational needs to ensure our students have the tools that they need to succeed at MAA, in
college and in life.

9 Fully integrating the effective use of technology into curriculum and providing accessible support for student
learning needs.

9 Providing a Catholic educational foundation in the Franciscan tradition.

Encouragingach member of the MAA community to witness the Gospel Values of peace, love and justice n the spirit of
St. Francis of Assisi.

9 Calling all in the MAA community to an awareness of our responsibility to one another and all of creation; to be
active stewards of creation; and in justice, be advocates for human dignity.

9 Cultivating a relationship with God and following in the footsteps of Jesus Christ.
Investingn the intellectual, professional and religious development of the faculty, staff and administrators.
Advancinghe mission of MAA with resources from alumnae, parents, friends, and benefactors.

Updating/renewirtge physical plant to meet the changing needs of the students and faculty, and good stewardship of the
aesthetic surroundings.

This is our promise. Thisaar vision. This is our legacy.
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EDUCATIONAL PHILOSOPHY
As a Franciscan school its religious tradition is based on the following values modeled in the life of Francis of Assisi and
Mother Margareta Pucher.

1 God is the center of life and our ultimate goal

9 The humanity of Jesus blesses our own humanity calling us to recognize our own personal dignity as children of
God
Each person, as a creation of God, has dignity and deserves respect

We are sisters and brothers to one another and all God'’s creatures who share relationships in the loving embrace
of God.
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Based on this tradition, the MAA learning community believes that each student has unique, God-given abilities and
potential. Therefore, each student is offered opportunities to develop her potential in ways that provide a foundation for
further learning and a meaningful life.

Since the Franciscan intellectual tradition is characterized by critical thinking, scientific reasoning, progressive methods and
practical applications the administration, faculty and staff at MAA strive to develop and implement contemporary educational
programs that encourage students to be creative and develop problem-solving skills.

Thus, MAA strives to provide diverse curricular and co-curricular programs designed to foster the holistic growth of the
person: spiritual, intellectual, social, physical, cultural, emotional, and aesthetic.

Mount Assisi Academy is accredited by Advan&d and is recognized by the lllinois State Board of Education and the
Archdiocese of Chicago.

PRAYER OF ST. FRANCIS

LORDmake me an instrument of Your peace.

Where there is hatred, let me sow LOVE,

Where there is injury, PARDON, Where there is doubt, FAITH;

Where there is despair, HOPE, Where there is darkness, LIGHT,

Where there is sadness, JOY.

O divine Master, grant that | may not so much seek to be consoled as to console;
To be understood as to understand; to be loved, as to love;

For it is in giving that we receive, it is in pardoning that we are pardoned.

And itis in dying that we are born to eternal life.



GENERAL SCHOOL INFORMATION

ANNOUNCEMENTS

Announcements will be made daily during homeroom. Attentiveness (a courtesy) of all students is expected. Announcement
requests are submitted by authorized representatives of any organization to the General Office by 8:30 A.M. If a student has
an announcement, authorization from a moderator/and or Principal is necessary.

BEFORE AND AFTER SCHOOL HOURS

Students who arrive early for school are expected to remain in the cafeteria until 7:15 a.m. Students who stay after classes
end must be moderated by a coach, activity moderator, etc. On Mondays and Fridays, the school building closes at
3:45p.m.

CHANGE OF ADDRESS/EMERGENCY NUMBER

The Main Office must be in a position at all times to contact a parent or appropriate guardian in case of an emergency. This
information should be kept current at all times, even in the case of a short vacation. When a family has a change of
residence or phone number, the office should be notified immediately.

CLOSED CANUS
No student is to leave the school premises during the school day unless notification has been given by a parent/guardian
and approved by the Administration.

CONFIDENTIALITY

While counselors/teachers respect the confidentiality that students place in them, there are certain behaviors and ideations
that counselors/teachers may not keep confidential. This includes information revealing that students are committing acts or
plan to commit acts that hurt themselves or others; information that students are being physically, emotionally, or sexually
abused; and information that students have committed excessively violent acts. Furthermore, class journals, which reveal
the aforementioned acts, may not be kept confidential. Also, information discussed on Kairos retreats or any school-
sponsored retreat is confidential unless it indicates danger to one’s self or danger to others. All information regarding
danger to one’s self, danger to others, physical abuse, or sexual abuse must be reported to the retreat director. Teachers
on the retreats must report incidents of physical and sexual abuse and ‘dangerous situations’ to the proper authorities.
Counselors/teachers must inform the principal when obtaining knowledge of these behaviors or ideations and may need to
notify other authorities or agencies. Teachers, by state statute, are ‘mandated reporters’ of any physical or sexual abuse or
suspected physical or sexual abuse to the Department of Children and Family Services.

In most cases, parents will be informed. If the student is being abused by someone other than the parents, the police will be
informed. If parents are the alleged perpetrators of abuse, the Department of Children and Family Services will be notified.

If counselors/teachers have reliable information indicating that informing parents is likely to endanger students,
counselors/teachers may withhold that information from parents, but only with the approval of the principal.

If a parent has a concern that centers on a particular class or classroom teacher, he/she is strongly encouraged to contact
that teacher as a first step. If a second step is needed, the Director of Curriculum should be contacted. If further dialogue is
necessary, the Guidance Counselor or Assistant Principal should be contacted. The Principal is ordinarily the final step in
this process.

Parents are strongly encouraged to contact the Counselor if the concern centers on a particular psychological or social

issue. The Counselor will then determine a process of assistance/resolution. The parent(s) can also initiate a dialogue of

concern with the Principal or the Assistant Principal, but the Counselor ordinarily is the first contact.

Students need to know that their first contact regarding a concern or a discomforting situation will ordinarily be their parents
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but in situations where this may not be possible, then their particular counselor or the Principal or the Assistant Principal
should be contacted. It is understandable that a young person may confide in a particular teacher or staff person with whom
she has a rapport, but the Principal, in conjunction with the Counselors, formalizes any assistance and/or problem
resolution.

CUSTODY

In cases where the parents are divorced or separated, the school presumes that both parents have access to the student
and his/her records. If one parent has been denied this privilege, it is the custodial parent’s obligation to make this known in
writing to the Principal and to provide a copy of the relevant court orders. Mailings and student information are directed to
the custodial parent. If the non-custodial parent wishes to receive the same information, a second mailing is provided upon
request to the Main Office. Mt. Assisi is not responsible for failing to honor custodial arrangements if relevant legal
information has not been provided.

DISMISSAL TIME

The final bell for dismissal rings at 2:18 p.m. Teachers are available for assistance immediately after school.

Unless a student is under the direct supervisionf a teacher or an activity moderator, or a coach, the student should wait
in the cafeteria. If the parent schedule does not allow pick up of a student in a timely way after school, the student reports
to the cafeteria to wait for a ride. ltems left unattended after school are the responsibility of the student.

ELEVATOR

Students who need to use the elevator must have a doctor’s note and obtain the permission of administration. An elevator
pass will be issued and must be available upon request for verification. A student may have oneother student assist them
in carrying their books

EMERGENCY CLOSING INFORMATION
Official school closings will be announced on the following: AM--WMAQ, WGN, WBBM, WLS; FM--B96, WFS; TV--FOX, CLTV,
Channel 5, Edline and at www.emergencyclosings.com.

ENTERING THE BUILDING

All students will use the EAST (backdoor) door for entering the building in the morning and at dismissal. Students must go
immediately to the cafeteria or library and may not go to their lockers until 7:20 a.m. Students are then to proceed to the first
class. There is to be no loitering in the halls, cafeteria, or washrooms.

DELIVERIES
BALLOON-A-GRAMS, FLOWERS, GIFTS, FOOD ETC., WILL NOT BE ACCEPTED OR DELIVERED TO STUDENTS.

ID CARDS

Each student receives an ID card at the beginning of the school year. It is used as identification at Mount Assisi as well as at
other inter-schools’ functions. Permanent replacement IDs are $5.00. IDs must be visibly worn at all times, even on out-of-
uniform days. Temporary one-day ID cards are available in the office for $1.00.

LOCKERS

Students have the responsibility to keep lockers neat and clean and in good working order at all times. Students must use
the locker assigned to them at the beginning of each school year. Students are held responsible for any damage done to
lockers assigned to them. No student may change his/her locker unless authorized to do so.

Students should keep lock combinations confidential.


http://www.emergencyclosings.com/

After closing the locker, a student should spin the dial several times to assure that it will not be easily opened by another. A
student may, only with the written release of a parent, opt not to use the locker as secure—i.e., by presetting the
combination or otherwise making the lock nonfunctional. Lockers are the property of the school; as such, school
administrators have the right of access at any time. MAA will not be responsible for lost, stolen or loaned articles. Students
must report locker problems to the Office.

Students are required to purchase a combination lock for their gym lockers. Purses, wallets, and other personal items are to
be locked in gym lockers during physical education classes. The school cannot be responsible for loss of personal items
that are not secured. Students found opening, tampering or stealing from a locker, from any place in the school, or at any
school-sponsored function, will be subject to suspension or expulsion. Locker rooms are to be considered secured areas
before, during and after school hours. Any student who enters the locker rooms without specific authorization by MAA staff
is subject to being held responsible for any instances of theft or vandalism that may occur.

NONDISCRIMINATION POLICY

Mount Assisi Academy does not discriminate on the basis of race, color, religion, disability (physical or mental, national or
ethnic origin in administration of its educational policies, admission policies, athletic or other school administered programs.

Reports are to be made to the Principal or Assistant Principal.

All allegations of harassment are taken seriously and retaliation for reporting discrimination is prohibited. Individuals who
intentionally make false reports of discrimination may be disciplined.

SCHOOL SAFTEY
FIRE DRILLS

Absolute silence must be observed during every fire drill, while leaving as well as entering the building. Students must leave
their classrooms immediately and in an orderly fashion. In evacuating the building, students are to follow the route of exit
posted in the classroom, or in case of unusual circumstances, follow the directions issued by the teacher. The first student to
reach the fire doors or major exits should open these and hold them open until all have passed through. All classroom
windows and doors must be closed.

TORNADO DRILLS

In the event of a tornado drill, it is recommended that you do the following:

Remain silent and listen carefully to instructions.

Close the windows. Close the blinds/shades to inhibit flying glass. Close the door to the classroom.
Turn all electricity off.

Proceed to designated area.

Sit on the floor as close together as possible, placing your head between your knees with your hands over your head in
order to protect yourself from falling debris.

6. Keep away from all windows.
Designated areas for tornado drills are posted in each classroom.

SAEEE

STUDENT DROP OFF/PICK UP

For safety reasons, parking is never permitted on the street in front of the entire school building. Parents, friends, and
visitors are kindly requested to observe ALL the traffic and parking signs. Please follow the one-way signs when dropping off
or picking up students. Follow the signs by proceeding around the garage, through the parking lot, to a designated, marked
area. Please proceed with caution as students will be exiting and entering the buses.



TELEPHONE MESSAGES

Parents should refrain from requesting that a student be called to the telephone. If there is an emergency, a message may
be left in the office and the student will be contacted, and asked to call home. DO NOTequest school personnel to deliver
messages unless there is a bona fide emergency.
Students may use the school telephone for emergency calls onlonversations should be limited and consideration
should be given to others. Permission to use the phone should be received from the general office staff.

VISITORS

Only persons who have official business with the school will be permitted to be on the school campus during school hours.
Casual visitors are not permitted and students are asked not to have friends visit them at school. Limited exceptions will be
made upon approval of a school administrator. All visitors must sign in at the Main Office.

DAILY SCHEDULES

PERIOD REGULAR FACULTY LITURGY DI:I\AII?SLSYAL
MEETING
1 7:40 - 8:23 7:40 - 8:18 9:10 - 9:43 7:40 - 8:04
2 8:27 - 9:11 8:22 - 9:00 9:47 - 10:20 8:08 - 8:32
3 9:15 - 9:58 9:04 - 9:42 10:24 - 10:57 | 8:36 - 9:00
4 10:02 - 10:45 9:46 - 10:22 11:01 - 11:34 | 9:04 - 9:28
5 10:49 - 11:10 | 10:26-10:44 | 11:38 - 11:53 | 9:32 - 9:43
6 11:12 -11:32 | 10:46 - 11:04 | 11:55 - 12:11 9:45 - 9:56
HR 11:36 - 11:57 | 11:08 - 11:24 | 12:14 - 12:29 | 10:00 - 10:10
12:01 - 12:22 | 11:28 - 11:46 | 12:33 - 12:48 | 10:14 - 10:25
8 12:24 - 12:44 | 11:48 - 12:06 12:50 - 1:06 | 10:27 - 10:38
9 12:48 - 1:31 12:10 - 12:48 1:08 - 1:41 10: 42 - 11:06
10 1:35 - 2:18 12:52 - 1:30 1:45 - 2:18 11:10 - 11:34




ACADEMICS

MOUNT ASSISI ACADEMY HONOR CODE
One goal of MAA is to provide each student with the best education possible. The success of this effort may be hindered by

academic dishonesty. MAA’s Honor Code is designed to ensure successful learning in an environment of honesty and
integrity for all students.

1. Violations of the Honor Code

The following activities are dishonest and create a great inequality among students:

A
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Cheating on an exam. This includes the use of “cheat sheets”, programmable calculators (unless specifically
allowed by the teacher), or other outside resources.

Relaying questions or answers from a test or quiz to students who have not yet taken it, or obtaining questions or
answers about a test prior to taking it. This includes receiving information from students who have already taken the
test/quiz or using test/quiz copies from previous years.

Plagiarizing. Plagiarism is the unauthorized use or close imitation of the language and thoughts of another author
and the representation of them as one’s own original work. Within academia, plagiarism by students is considered
academic dishonesty or academic fraud, and offenders are subject to academic censure. This definition includes
computer programs, drawings, artwork and all other types of work, which are not one’s own.

Submitting for credit the same work in more than one course without prior teacher approval.

Intentional absence on exam dates and assignment deadlines.

Using computer translator programs to complete assignments for foreign language classes.

Knowingly and intentionally receiving information or assisting others in any arrangement whereby work is performed
by someone other than the person getting credit.

2. Procedure

A
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Each student is given a copy of the Mount Assisi Academy Honor Code and signs a statement confirming that she
understands and agrees to abide by the terms of the Honor Code.

Any violations reported by other students are kept strictly confidential.

3. Consequences (per course)

First offense: The student receives a failing grade on the assignment. A referral is filed with the counselor. Parents
are notified of the incident by the teacher.

Second offense: The student receives a failing grade on the assignment and his/her quarter grade in that class is
reduced by one full letter grade, i.e., B+ to C+.

Third offense: The student receives a failing grade for the quarter and is referred to the Discipline Board.

Students who repeatedly violate the Honor Code may be referred to the Discipline Board at any time.

Ignorance of the code is not a valid reason for committing an act of academic dishonesty.

Student Cred: | promise to uphold the MA&nor Code and all school policies, shespect for myself and all
others, and accept personal responsibility for my actions.



COLLEGE PLANNING

Students and parents are encouraged to use the personal and technological resources of the Guidance Counseling Center.
Students begin planning by learning to use the computers in the College Center and through individual appointments with
counselors. The Guidance Counselor gives information on college representative visits to MAA, college fairs, open houses,
scholarships and opportunities on college campuses for high school underclassmen.

Guidance Counselors visit classrooms, conduct small group sessions and encourage individual appointments with the
student’s counselor to assist in planning. Meetings are offered by college counselors for students interested in applying to
highly selective colleges and for students who do not rank in the top half of their class. Student athletes who would like to
play their sport in a Division | or Division Il college must register online at www.ncaaclearinghouse.net. An online version of
NCAA Guide for the College-Bound Student-Athlete is also available at this website. The Guide provides eligibility
information in order for a student-athlete to be given an athletic scholarship at a Division | or Division Il college. Student
athletes are encouraged to speak with their counselor about the academic aspect of the college recruiting process.

FINAL EXAMINATIONS
Final examinations are given at the end of each semester. Teachers of every course are required to give final examinations
at the time designated in the exam schedule. Teachers and students remain in the testing room until the end of the exam
period. Seniors who meet the following requirements may (at the discretion of the teacher) be exempt from the final second
semester examination for a semester or year-long course:

9 Achieved an A in each quarter of the class

1 Absence for the year does not exceed six days.
If, in an individual class, a teacher’s record shows that a senior has been absent more than six times from the class and the
senior is not listed on the office list, that teacher may require the senior to take the exam for that particular course. Seniors
in semester courses must take the final exam. Those students, who for a serious reason miss a final examination, need to
make arrangements to make-up the missed examination.

GPA REQUIREMENT/ACADEMIC PROBATION

Students must maintain a minimum grade point average of 1.25 (D+) have passed required courses, and possess the
appropriate number of credits in order to remain at MAA in good academic standing. Before being accepted into sophomore
year, a MAA student must acquire five credits; before being accepted into junior year, eleven credits; and before being
accepted into senior year, seventeen credits. It is a st udent " s to eage palb sunsmeer bsghdol iartd y
correspondence grades in the Counselors office by August 10 in order to meet the criteria. Students not meeting these
requirements after the first semester of freshman year are given the opportunity to obtain academic assistance and are put
on academic probation.

Students on academic or disciplinary probation risk loss of financial aid; a student who remains in probationary status after 1
semester may be asked to withdraw.

GRADING POLICIES
Mount Assisi uses the following GRADING SYSTEM:

A+ 99-100 B+ 91-92 C+ 83-84 D+ 73-74 F Below 70
A 95-98 B 87-90 C 77-82 D 7-72
A- 93-9%4 B- 85-86 C- 75-76 D- 70

GRADE CHANGE REVIEVquest for a review of a grade change MUSTbe made on or before the tenth (10th) day
after the issuance of the quarter/semester progress report.



GRADE GRIEVANEE
If a student has an academic grievance, she should or she is asked to approach the teacher with her concern. If, after

speaking with the teacher, the student feels the issue is still unresolved, she should inform the Counselor of the situation.
The Counselor may act as an intermediary between teacher and student. If the issue remains unresolved, the Director of
Curriculum would be requested to intervene. If resolution is still not met, a hearing date would be set with the Administration
and all involved individuals. The parents/guardians of the student are invited to the hearing.

GRADUATION REQUIREMENTS
See Curriculum Guide (Available at http://www.mtassisi.org)

HONOR ROLL REQUIREMENTS

FIRST HONORS

A student must have a Grade Point Average (GPA) of 3.75 or higher to receive First Honors. If, however, a student receives

a“ D, " “, &héis excludedrom the Honor Roll.

SECOND HONORS

A Grade Point Average (GPA) of 3.00 to 3.74 is necessary for Second Honors. A student who receivesa “ D, ” “ F”
however, is excludedrom the Honor Roll.

ONLINE LEARNING

Some courses are available to students through an online learning program. The lllinois Virtual High School is one such
program offering many courses which may not be available or offered in the school’s current curriculum. Courses are
taught by lllinois certified teachers. Online learning requires school approval, computer literacy and a home computer
system. Students may avail themselves of this program only with permission of Mount Assisi, and if the course is approved
by Mount Assisi, the student can take the course in place of study.

PARENTTEACHER COMMUNICATION

Parents have access to student grades through Edline. Parents are also encouraged to call teachers, counselors, and
administrators with questions or concerns. Academic reports are mailed home at the end of each quarter. MAA sponsors a
“Parent Back-to-School Night” for general information; Parent-Teacher conferences are held in the fall, but appointments at
other times are welcome.

REPORT CARDS

Report cards are given after each quarter grading period. The January, March/April, and June report cards are mailed to the
student’'s home. Edline provides immediate grade/class information. Parents are encouraged to monitor student progress
through the Edline program.

In November parents are required to pick up the student report cards and are encouraged to participate in parent/teacher
conferences. Dates for these meetings are listed on the Mount Assisi school calendar. If the student is not earning a C or
better in any class, a conference between parent and teacher is required. Parents are encouraged to call teachers,
counselors, or administrators with questions and concerns.

REVIEW OF RECORDS

The records of all students are reviewed by the Executive Team at the end of the first semester and at the end of the year.
Discipline, attendance and academic records are included in this review. If, in the view of the faculty and Administration, a
student has not been performing up to reasonable expectations in any of these areas or all of these areas, she may be
asked to leave Mount Assisi Academy.
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SCHEDULE CHANGES

MAA’s course registration is a month-long process that includes group informational sessions with guidance counselors,
input from teachers and parents, and individual counseling to make sure students choose courses that fulfill graduation
requirements and address individual abilities and academic goals. Course choices made at this time determine student
schedules for the next school year. They also affect establishment of class sizes, hiring of teachers and course offerings.
Before registering for courses for the following school year, students should first read the Curriculum Guide thoroughly and
choose courses carefully, keeping in mind that courses chosen are final. Alternate choicesre required for all course
selections of an elective nature.

Once registration is completed, students may not change course except under the following conditions:
* There is an error in the original schedule

* The student is academically misplaced

* There is a scheduling conflict

Any other course change will require a $75 fee

Late Withdrawal

A WF(withdrawal failure) grade is given for the semester when a parent/student course withdrawal is initiated after the
second full week of school. This grade is included in the computation of the GPA (Grade Point Average) and appears on the
student’s transcript. A fee may be charged for this change.

No Credit:

An NC(no credit) grade may be given when illness or other unusual, unavoidable circumstances occur. The NC is NOT
included in the computation of the student’'s GPA (Grade Point Average). A student’s teacher is informed before any course
change is made. Administration is the final arbiter of any disputed course change.

STUDENT RECORDS

Rights of Non-custodial Parents: Mount Assisi Academy abides by the provisions of the Family Educational Rights & Privacy
Act with regards to parents/ rights of access to their child’s records. The school also abides by the provisions of lllinois law
regarding the right of access of non-custodial parent to his/her child’s school records. In the absence of a court order to the
contrary, Mount Assisi Academy will provide the noncustodial parent with access to the academic records and to other
school-related information regarding the child. It is the responsibility of the custodial parent to provide the sghiool
an oficial copy of the court order if the nounstodial parent is to be denied accesschool recordDivorce or
separated parents must file a court-certified copy of the custody section of the divorce or separation decree with the school
office. Mount Assisi Academy will not be held responsible for failing to honor arrangements that have not been
made known.

STUDENT TRANSCRIPTS

Transcripts are issued directly to the school to which the student is applying. All financial obligations of the student must be met
prior to transcripts being sent. The first transcript is free. Thereafter, a fee of $5.00 for each subsequent transcript is required.
A twenty-four hour notice is also required when requesting an official transcript. If less than twenty-four hours notice is given,
the cost of the transcript is $15.00.

TEST PREPARATION PROGRAM

ACT Test prep programs are available to juniors for a fee as conducted by an outside resource. The College Center has
several computer test prep and search programs available to all levels of students. Testing dates are printed in the school
calendar. Other test dates may be secured from Guidance.
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VALEDICTORIAN/SALUTATORIAN
A minimum of two (2) years consecutive enrollment at Mount Assisi Academy is a required qualification. The cumulative
GPA up to and including the 3rd quarter of the senior year are computed.
The student(s) will be declared valedictorian who, at the end of seven semesters:

a. has received “A’s” in all courses and has taken the greatest number of weighted courses.

b. has the highest GPA.
The student(s) will be declared salutatorian who, at the end of seven semesters has the next highest G.P.A. with the
greatest number of weighted courses
WITHHOLDING GRADES POLICY
Mount Assisi Academy reserves the right to withhold grades, graduation and diploma until any and all financial obligations
and all school related responsibilities are met. If a student who still has financial obligations transfers from Mount Assisi, an
unofficial record of courses attempted and courses completed is sent to the receiving school. Such an unofficial record
would NOT list grades, including the grade of “I” (Incomplete) for any course for which financial obligations were not met.
This is also the school policy for students who request transcripts for college.
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ADMISSIONS

ADMISSIONS POLICY

Mount Assisi Academy admits students of any race, color, sex, national origin, or ancestry to all rights, privileges, programs,
and activities generally accorded or made available to students at the school. MAA does not discriminate on the basis of
race, color, sex, national origin or ancestry in administration of its educational policies, scholarships, loan programs, and
athletic and other school administered programs.

ADMISSION PROCEDURE
1. The Entrance Exam for incoming freshmen is held on the second Saturday in January. Testing begins promptly at 8:00
A.M. A fee is required.

2. An authorized birth certificate, health and dental records, as well as Social Security number are required before final
acceptance of enrollment at Mount Assisi Academy.

3. A signed final record of grade school achievement and diploma certification must be obtained from the school previously
attended.

4. Attendance is required at the orientation session as scheduled by the school, unless excused by the Administration. A
non-refundable tuition deposit is made at this time.

5. Transfer students from other high schools must bring to the interview an unofficial transcript of all previous high school
work. An official transcript from the transferee’s school must be on file at Mount Assisi for the student to be officially
enrolled.

6. Seniors and Juniors are admitted only when the reason for transfer from the school last attended meets the approval of
the Principal.

Incoming freshmen are required to take a placement test prior to admission. Candidates are evaluated on their scores from
this test. Teacher recommendations and other standardized tests also are considered. Transfer students are evaluated on
the standardized test scores and grades of the sending school and the reason for the transfer.

TRANSFER/WITHDRAWAL FROM MAA DURING THE SCHOOL YEAR
1. A student requesting a transfer or withdrawal should notify the Principal of her intention and give the reason for
the transfer. An official notice of transfer intent must be submitted.

2. The Business manager will be notified of the transfer/withdrawal by the Principal. The Business Manager will
ensure all financial records and payments are up to date.

3. A parent is required to sign the official release of records form that is to be returned to Mount Assisi Academy
before the transfer process may commence.

4. An official transcript of credits is mailed to the receiving school after the student returns books, library
materials, locks, tablet computers, and pays any debts owed the school.

5. Any student who withdraws voluntarily must give at least 2-day written notice. She must also have this signed
by a parent.

Parents requesting a student transfer from Mount Assisi must give the Principal two full days notice. Processing a transfer
begins with the parent by presenting a signed request for transfer. An exit interview may be required by the Principal; most
students will be asked to attend a final class to conclude their academic business. All financial obligations are met, the ID
card and state textbooks returned, and clearance secured from the Library before transcripts are forwarded to another
school. Once accounts are cleared, records are provided within seven working days.
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STUDENT SERVICES

CAMPUS MINISTRY
Campus Ministry implements programs that contribute to the spiritual welfare of the entire MAA catholic community and
develops a Catholic religious environment that fosters a deepening personal relationship with Christ through Christian
formation. Students participate in a yearly retreat and have regular opportunities for participation in the sacraments and
other prayer experiences.

DRIVER EDUCATION

Mount Assisi Academy recommends and encourages students in their Sophomore or Junior year to take the required Driver
Education course through their local public school district. (If credit is earned, the .25 credit earned herein is forwarded from
your local public school district to Mount Assisi Academy.)

Mount Assisi Academy attempts to offer, when feasible, a Driver Education course through a private driving school.
However, an extra fee is involved.

GUIDANCE AND COUNSELING

The guidance program at Mount Assisi attempts to help each student in her spiritual, academic, and emotional growth as

she reaches young adulthood. To achieve this, the following services are available to students:

1. Academic Consultation and Planrt@ipnferences on academic progress; materials on study habits and
techniques; conferences on scheduling and program planning.

2. Collegdnformationr-Brochures, catalogs, displays, visitations from college counselors, College/Career Night, state
and federal financial aid forms, newsletters stating availability of financial aid and scholarship, computer generated
information, and bulletin board announcements.

3. Career InformaticrCollege/Career meetings sponsored by universities and other professional organizations.

4. Spiritual Direction The campus minister and religious teachers are available for spiritual direction and
encouragement. A confessor is also available to students.

5. Personal and Social Adjustmeirformation and counseling in areas of personal development and adjustment are
available to students in counseling sessions. Reading material and other resources are also available.

TESTINGnformation concerning testing and test interpretation are provided by counselors for the following tests:
Terra Nova Pre-Entrance for eighth graders; second Saturday in January.
EXPLORE, Freshmen; Administered in April
PLAN (Career Planning Program) Sophomores; Administered in April.

PSAT/NMSQT (Preliminary Scholastic Aptitude Test/National Merit Scholarship Qualifying Test) Juniors; Administered in
October.

AP (Advanced Placement) Test for college credit in U.S. History, English IV, Calculus, Spanish IV, French IV, and
Psychology are administered to those students registered for these particular courses.

The above tests are administered at Mount Assisi Academy.

ACT (American College Testing Program) Juniors and Seniors - Although this test is not administered in school, students
are made aware of testing dates, centers, and nature of the test through the Guidance Department. Prep seminars are
available.

SAT and Achievement Tests of the CEEB (College Entrance Examination Board) Juniors and Seniors
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College Representatives (Visits)
A calendar of visits for scheduled college representatives will be posted outside the Cafeteria.

Senior College Day

Each senior is allowed to take one college day to visit a prospective college. This is an excused absence. The student is to
get the appropriate form from the college counselor to take with her. The form must be validated by an admissions
counselor at the college that is visited and submitted to the Main Office upon return to school. Students are to take their
college day before Marchst.

HEALTH SERVICES
A student who is feeling ill and wishes to use the school nurse must:
1. Notify the assigned teacher of the iliness before reporting to the Main Office.
2. Report to the office to request permission to see the nurse3; if between classes, the student sees the next
period’s instructor. Permission may or may not be granted depending on the judgment of office personnel.
3. Upon leaving the nurses office, the student must notify Main Office personnel and be given a pass to return
to class. Failure to follow this procedure can result in the student being considered cutting class.
Complete medical policies are distributed to families at the time of registration. Mount Assisi Academy follows the mandate
of the State of lllinois with regard to the October 15th health record deadline for ninth graders. Students who do not have
required health information on @etblger 15th will be excluded from school until the health regulations are met.
Those with special needs contact the Nurse. School personnel, including nurses, may not dispense prescription or
non-prescription medication without the written permission of a physician. Medication Authorization Forms and Procedures
are made available at the start of each school year.

LIBRARY/MEDIA CENTER

This emphasizes the use of basic tools of reference and research found in the school library. The major portion of time is
allotted to practice exercises in the use of these reference tools as a preliminary to the writing of a term paper in high school
and college.

In order to assist the media specialist in the realization of these goals, the following points are to be kept in mind:
1. The media center is open from 7:00 A.M. until 2:45 P.M.

2. Reference materials, including videos, are checked out for overnight use. Non-fiction materials circulate for one week,
while fiction materials circulate for two weeks.

3. All materials may be renewed if there is not a request for the item or if there is not a fine on the item.

4. No food or drinks are permitted in the library. Book bags must be placed in the designated areas provided near the
entrance of the library.

5. Visits to the media center are for the purpose of using the center’s collection and/or to assist in research. The media
center needs an environment of quiet. In respect of these students who use the media center for research, etc., silence
is required at all times.

6. Fines for overdue materials are TENcents a day not including Saturdays and Sundays. Fines are payable with the return of
the materials. No fines are paid for absences due to illness and other legitimate reasons, provided the student presents her
overdue material on the first day after her absence. Overdue notices will be issued weekly. Demerits are issued for non-
payment of fines. A processing fee of $2.00 is added to cost of any lost item. Any shipping and handling costs will also be
charged.

7. Students from study hall may use the media center provided they first check into the study hall and get a signed
admittance pass. They must stay in the media center for the entire period.

TUTORING
Tutoring and other academic assistance is provided by staff and peer tutors through the Honor Societies upon request of
the student and/or parent or by special arrangements made through Guidance or Assistant Principal of Academics.
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GUIDELINES REGARDING STUDENT LIFE

ATHLETICS

Participation:

All qualified students may try out for membership on sports teams and in extra-curricular activities. The decision of the
coach, in conjunction with the Athletic Director or the decision of the moderator, in consultation with the Principal, is final.
Ordinarily, the Principal will not intervene in non-selection decisions unless the decision is arbitrary and capricious. Parents
are encouraged to help their children understand that not everyone will be accepted. Tryouts for athletes in season are
extended following completion of their season.

Sportsmanship:

Good sportsmanship is the attitude and behavior that exemplifies positive support for the interscholastic programs of lllinois
High School Association (IHSA) member schools, as well as for the individuals who participate in such programs. People
involved in all facets of the interscholastic program are expected to demonstrate respect for others and display good
sportsmanship.

The Participant

1. Lives clean and plays hard. Plays for the love of the game.

2. Wins without boasting, loses without excuses and never quits.

3. Respects officials and accepts their decisions without question.

4. Never forgets that she represents MAA.

The Spectator

1. Never boos a player or official.

2. Appreciates a good play, no matter who makes it.

3. Knows the school gets the blame or the praise for his/her conduct.

4. Finds positive ways to support the team.

Athletic Contract:

Each athlete and his/her parent signs an annual contract outlining expectations for student athletes.

ATTENDANCE/ABSENCBEBDYRUANCY
There is a high correlation between student attendance and academic performance. The number of absences a student
incurs directly affects academic progress. Out of concern for the family and for the protection of the student, these
attendance procedures will be strictly followed. Each family adheres to them exactly as outlined below. Not following the
procedure subjects the student to receiving a detention or being marked truant.
1. Phone callParent or guardian phones the Main Office after 6:45 a.m. and before 9:00 a.m. giving reason for the
absence. Telephone: (630)23844.
2. Absentee notedldpon return to school, student must bring a note signed by either parent or guardian. Students who fail
to bring such a note will receive a demerit from the Office. Students can also receive a reduction in a quarter grade in each
class missed if habitually late with notes. The school is legally responsible to determine attendance and must verify the
reason for an absence. Absentee notes must contain the following:

a. Student’s full name

b. Date(s) of absence

c. Aspecific and fully stated reason for the absence

d. Parent/guardian signature

e. Parent/guardian daytime phone number
3. Makeup workimmediately upon return to school, it is the student’s responsibility to arrange to complete make-up work.
Students are given one day for each day of absence to complete this work. In special cases, the timeline will be established
by the teacher and the Counselor.
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4. Semester Exams$tudents take semester exams according to the schedule established by the school. In case of
absence, arrangements to make up an exam must be made at the time the school is notified of the absence. Students who
fail to appear to take the scheduled exam without proper notification are truant. While students may take the exam on the
make-up day a subsequent RIG (Reduction in Grade) will apply toward the quarter grade of those courses on the day of
truancy.

5. Extended llines®arents notify the school attendance liaison and make arrangements for make-up work by emailing
teachers (if possible), if the student will be absent more than two days. See modified excuse (below). An excused absence
is given to the student who is absent for illness or emergency, in which case the student has the opportunity to make up
academic work.

Excessive Absencélore than six absences in a class per semester for any reason is detrimental to the student’s
academic performance and is considered excessive. After six absences in a semester, parents will be notified by letter and
students will not be excused from class for field trips, earned “free days” or extracurricular activities. Students with more
than six days of absence in a semester may also face a Reduction In Grade (RIG) (e.g., B+ to B for semester grade) in
each class. Notification of any Reduction In Grade will be sent by the Assistant Principal.
Extended medical absences will not be penalized when accompanied by a doctor’s note.

Absence Due to Sche®ponsored Activitie©nly those students who have five or fewer absences per semester are
eligible to be excused from class for a school-sponsored activity:

1. Lists of students participating will be posted in the faculty room.

2. If a student is in school any part of the day on which an activity takes place, all known assignments for that day
should be turned in to teachers.

3. Whenever possible, tests/quizzes should be taken in advance of an absence, on the day following an absence. It is
the student " mitate this pracess dn the dadyestetprnst o

4. A student’s grade should not be affected by this absence unless the student fails to make up a test/quiz within four
class days. At that time, a teacher may give a student a failing grade for the missed test/quiz.

5. Administration reserves the right to restrict a student’s participation in a field trip based on grades, attendance and
tardies. The only exception is Kairos retreats. A teacher with a strong concern about an activity or a particular
student’s participation in an activity will address this concern to the Administration.

6. Permission for school-sponsored activities is granted by the Principal.

Tardiness to Schadtudents are to be in the classroom when the second bell sounds. Students arriving late for school
must sign in at the General Office and obtain a tardy pass. If a student arrives late two demerits are issued and students
receive an Unexcused Tardy is issued by the office. If a student misses more than half of the first period or any period, the
student is considered absent from the class(es) and tardy to school. After six tardies to a class a student receives a
Reduction In Grade (RIG) Being late for more than ' of a class is considered an absence.

Students arriving after 10:30 are considered absent for that school day.

Truancy:Truancy is defined as staying away from school without parental knowledge and permission. Truancy is recorded
on the student’s permanent attendance record. For a second truancy, the student is subject to expulsion.

Leaving Schoolfeer Arrival
Once a student has arrived on the campus she may not leave school premises for any reason except by the procedure
outlined here. If a student becomes ill, she must:

1. Notify the Main Office.

2. Obtain permission to leave school from the Main Office from which parents will be contacted.

3. Wait at the Main Office entrance for transportation that has been arranged.

4. Have parent telephone school upon student’s arrival home if she walked or drove herself.
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If a student must leave for any reason (e.g., medical appointment), s/he must:
1. Bring a note signed by a parent or guardian to the Main Office before school on the day of the appointment.
2. Sign out at the Main Office before leaving the building.
3. Check in at the Main Office upon return to school.

Students who violate the above procedures can be considered truant.

Leaving before 10:30 is considered a full day absence.

CARE OF SCHOOL/PERSONAL PROPERTY
Respect and courtesy are reflected in care of property:

1. All wastepaper, etc. is placed in the containers provided.

2. Gum is wrapped before placing it in a waste container.

3. Transparent (Scotch) tape is neverused to display materials anywhere in the building. Masking tape may be used
for this purpose on non-painted and/or non-glass surfaces provided the materials are removed from lockers by the
end of the school day and from other areas within a few days. Permission to display is necessary (Assistant
Principal of Student Services).

4. Found articles are turned in at the Main Office.

The school is not responsible for loaned articles. Loaned articles must be returned to the owner.
6. If state loaned books are damaged or lost, students replace them at the full replacement value of the book.

Students are strongly encouraged to keep state loaned textbooks covered at all times.

o

TRANSPORTATION

BUS

The bus ride to and from school activities is an extension of the school day. Students are expected to act in a manner that
shows consideration for the driver and for the safety of other students. Students reported for smoking, vulgar or obscene
language, excessive noise, disrespect, vandalism or being out of seat while the bus is in motion, may be denied bus service
and are subject to school policies regulating similar behavior.

Obtaining and paying for transportation to and from school is the responsibility of the parents to lllinois Central School Bus,
802 North Street, Mazon, IL 60444, phone 815-448-5500. Riding the bus is a privilege. Every student must conduct herself
in an appropriate manner and follow the rules:

1. Letters from parents must be presented to personnel in the General Office for the following changes: when a student
plans to ride a different bus on a particular day, or when another student or visitor rides your bus.

2. Respect the bus driver and other passengers, remain seated, keep head and arms inside the bus, keep the bus free of
debris, modulate talking for the safety of all, and arrive at the bus stop on time. SMOKING ON THE BUS IS FORBIDDEN
BY STATE LAW. Students not abiding by these rules will receive the appropriate disciplinary consequence, which may
include expulsion from bus service and/or school. Bus drivers should report disciplinary problems to school
administration and inform bus company supervisors.

3. Legitimate complaints are to be directed to the bus company at the phone number above.

4. Quarterly bus payments must be received by the beginning of each quarter, or service will be terminated until payment is
received.

5. Activity bus service is available Tuesday-Thursday. You must sign up in the office by 12:30 pm on the day of the

requested service. A fee of $3.50 is charged when taking the activity bus after serving detention. The fee wi

doubledfor students serving detention and not stating so on the bus form.

6. At the discretion of the Administration and the bus company, the activity bus may be canceled due to lack of
participation. Students will be notified of the cancellation.

7. Activity buses leave the premises at 4:00 pm. Time for arriving home will vary since it is relative to which students are on
the activity bus. Students are from various surrounding communities.
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8. If a student signs up for the activity bus and fails to use it, a penalty fee will have to be paid to cover the cost of the
planned transportation.

All bus drivers are expected to adhere to the policies of lllinois Central School Bus and Mount Assisi Academ

DRIVING

SENIORS and JUNIORS in good standing may drive to school. Sophomores may be granted the privilege of driving by the
Administration. Those driving are expected to be responsible in observing the rules as stated on the driving form. Riders
are to abide by these policies as well. Each driver is to:

1. Obtain a parking permit form from the general office. The form must be filled out completely and remain on file with the
general office. Names of all student passengers must be listed on the parking permit form.

2. Present a copy of a valid driver's license and insurance card along with the proper fee. Without any one of these a
parking decal will not be issued.

3. Arrive on time. If a student has a tardy pattern, driving privileges may be suspended or denied.
4. Abide by the speed limit on the premises - 10 mph.

9. Park only in the student designated parking areas. Drivers who are driving other students will not be allowed to leave
school early except under extreme emergencies.

6. Stay out of the parking lot during the school day unless permission is obtained from the administration

In addition to the above:

7. Parents must accept full responsibility and liability for drivers and riders as stated in lllinois State Law.
8. Riders are subject to the same penalties and consequences for tardiness or other violations as drivers.

9. Mount Assisi Academy reserves the right to revoke student driving privileges for violation of any of its student/driver
policies.

Mount Assisi Academy is NOT responsible for damage to vehicles or property loss from such causes as
vardalism, collision or airborne objects.

CELL PHONBSID OTHER HANDHELD DEVICES

Electronic equipment and all personal hand held devices are not permitted in school or at school-sponsored activities and
will be confiscated. Students are required to surrender disruptive/electronic devices when requested by school staff. Refusal
to give up such devices will result in an out-of-school suspension. Students may have cell phones as spectators at athletic
competitions, but must silence the phone during the game.

The school reserves the right to prohibit cell phones at certain extracurricular activities such as Kairos, dances, etc. The
school does not accept responsibility for loss of cell phones. The school does not accept responsibility for loss of electronic
equipment.

Cell phonesave created a culture of constant communication and continuous “connection” with others. This distraction is
detrimental to the learning process for students and teachers. In addition, cell phones are tempting devices for students to

use for academic dishonesty. Cell phones thereforau s t be out of sight and in
student enters the school buildig the morning until after .(period has endedViount Assisi strongly
recommends that during the school day students keep their cell phones in their locker or car in order to avoid any
“accidental” violations. Cell phones may be used in the hallways after 10t period has ended. The cell phone policy used

during school hours is in place at all times. Those students involved in after-school activities (athletics, clubs, tutoring, etc.)

are under the direct supervision of their coach, moderator or teacher as to whether cell phone use is allowed during their
activity. Noncompl i ance with a sgudelinds for afteschoel cedl phone usean catrye a ¢
the same consequences as cell phone use during the school day.
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A student’s first offense with their cell phone in sight, in use, or in the “on” position during school hours will be subject to the
following consequences:

1. A $50 fine for the return of the phone.

2. The cell phone will be confiscated and returned to a parent/guardian only after the $100 fine is paid.
A student with multiple offenses with their cell phone in sight, in use, or in the “on” position during school hours will be
subject to the following consequences:

1. A $100 fine - for the return of the phone

2. The cell phone will be confiscated and returned to the parent/guardian only after the $100 fine is paid.

DANCES AND PROM

Dances are sponsored by the school through the Student Council, or by the Junior and/or Senior Class for the social
development of each student. Dances at MAA are held from 7:00 — 10:00 P.M. In order to attend any school sponsored
dance, parents must attend a policy meeting at the beginning of the year. A student is expected to dress appropriately and
modestly. Each student must submit a dance contract the day before the dance. All guests attending the dance must
present a valid picture ID upon entering the dance. All guests must be under 21 years old. A student jeopardizes her
attendance at Mount Assisi and her privilege to attend future dances or activities if she:

1. Brings alcoholic or any controlled substances to the dance.
Attends and brings an escort to a dance in an intoxicated state or under the influence of drugs.
Gets involved in or provokes a fight.
Smokes.
Displays improper dress or behavior for the function.
6. Fails to attend classes the day of the dance if the dance is scheduled on a regular school day’
Final determination will be made by the Principal and the Assistant Principal.
Dance Dress Code Policy:

Girls’ dresses should be modestand in good taste. Strapless formal wear is discouraged. Dresses should come above the
breast line, should be worn with undergarments, and made of fabric that is not of a clinging or revealing type. Dresses should
not have “cut outs” or open midriffs. If in doubt, do not buy it or wear it.

Boys’ dress code includes tuxedo or suit jacket, dress shirt, tie and dress shoes and socks.
Students who violate the dress code will be detained and sent home

PROM-Prom is a specialized dance activity meant to build positive memories and provide deepened school spirit. Upper
level students (Juniors and Seniors) attending the Prom are expected to display behaviors in line with Mount Assisi’s spirit
and policies. (Prom policies are distributed before the prom.)

No Junior or Senior will attend the prom unless the following directives are observed:
1. All payments for tuition, books and fees, and bus payments are paid in full.

2. All payments will be presented to the Senior and Junior Class Moderators.

3. A non-refundable down payment is made at the beginning of second semester.

4. The dress code which is the same as for school dances is observed.

5. All guests must present a valid picture ID and be under 21 years of age.

Prom hours are 6:30 — 11:00 P.M.

For an early dismissal from the dance/prom a signed letter from the parents is necessary. It must state the reason and time
of departure. Should it be necessary to dismiss a student from the dance or prom, parents will be notified by phone. The
escort’s behavior must also be in accord with these policies.

Al

20



DISCIPLINE POLICIES

One of the very important values we emphasize at MAA is the place of discipline in our lives. The disciplinary code at MAA
is intended to instill within the student a sense of responsibility, morally good conduct and integrity. All students are bound to
obey all rules from the day they are accepted as students until they graduate. All parents are expected to support the rules.
If a student is issued a detention by a teacher or an administrator, the detention must be honored. Interpretation of school
rules and the dress code rules rests with the Assistant Principal. We will not compromise our expectations that all students
behave at all times, both in school and at any school related function.

BOARD OBISCIPLINHN certain disciplinary circumstances, a student may be subject to review by a Discipline Board.
The Board makes recommendations to the Assistant Principal regarding probationary students and other disciplinary
violations, including most of those calling for expulsion or mandated withdrawal. At the discretion of the Board, any school
privilege (i.e., extracurricular membership, attending Prom, attending graduation ceremony, etc.) may be denied a student
for major disciplinary violations.

DEMERIT SYSTEM

Demerits of varying degrees are given to students for infractions of school rules. Detentions are served by students upon
accumulation of 10 demerits. Detentions are held on Thursday from 2:20 until 3:20 p.m. THERE ARE NO EXCEPTIONS.
After school employment and/or extra-curricular activities are not sufficient reason for missing detention. Students serving
detention must be in full uniform and must sit for the duration of the detention in complete silence. Students violating these

rules will be required to serve additional detention time. Students failing to report to Thursday detention will meet with the
Assistant Principal for further disciplinary action. All accumulated detentions must be served by the end of eact
marking quarter.

Upon accumulation of 10 demerits, the student’s parent/guardian will be notified.

Upon receiving 50 demerits, the student and parent/guardian will meet with the Dean of Student Assistant Principal, at
which time the student will be placed on a probationary discipline contract. Probationary discipline contracts will be
personalized on a case-by-case basis. If the contract is broken by the student, dismissal from school is a possibility.

Students and parent/guardian are expected to acquaint themselves with the school rules, regulations, and corresponding
demerits. School rules apply on school grounds and at any/all school fignctio

DEMERITS, which may be issued by any faculty and staff members, are filed in the Assistant Principal’s office and require
the serving of the appropriate DETENTION in an after-school detention room.

ALL Detentions are served for one hour, from 2:20 to 3:20 P.M. on Thursday.

A student who receives an hour detention must report to an assigned room at the assigned time and date for one hour. The
time and place for serving the detention will be pursuant to a written notice given to the student.

Continued violation of the above rules becomes a matter of defiance and is subject to stronger consequences.

Class and Club Representatiwifsen a student holding an office of trust receives 10 demerits, the official status of the
student is reviewed by the Dean, Counselor and Club Moderator. These individuals hear the case to determine conditions or
request a resignation and make a formal recommendation to the Principal.

DETENTI ON CONSEQUENCES: Detentions cannot adbeénitet ai
day, time and place for the detention. Students violating these rules will be required to serve additional det:
time. Students failing to report to Thursday detention will meet with the Assistant Principal for further discipl
action.

INTIMIDATIONN SCHOOL/OUT OF SOH SUSPENSION

Individuals or members of cliques who use scare tactics or threats to influence, persuade, or frighten any student are guilty
of intimidation. This includes bullying tactics using electronic communication, such as texting, sexting, Facebook and other
social networking sights.

21



FIGHTINGIN SCHOOL/OUT OF 8CH SUSPENSON

The use of physical contact to settle any disagreement is prohibited. In addition to a demerit consequence, the student will
face immediate suspension from school. The student must be accompanied by a parent/guardian to sign a disciplinary
contract to be reinstated. Depending upon the severity of the incident, the police may be called. A second offense will
result in immediate dismissal.

POSSESSION OF ILLEGABSTANCESN SCHOOL/OUT OF 60H SUSPENSION
Possession of smoking materials, alcohol, drugs or drug paraphernalia is not permitted.
Students may not smoke in the school buildings or on school grounds

INTENT TO DO BODHARM SO0DEMERITS

Any action by a student that could result in the physical injury of any person in the school is considered intent to do bodily
harm.

TRUANCY20 DEMERITS
Truancy is an absence from school without parental awareness or school permission

THEFT- 15 DEMERITS

Regarding possession of stolen articles, students are not allowed to go into a teacher’s desk, cabinet, or belongings without
permission. Students are not allowed to go into any locker other than their own.

DEFIANCE10 DEMERITS

Repeated refusal to comply with policies set by an authorized authority (faculty or staff) made in conjunction with general
school rules.

DAMAGE TO SCHOOL PRRTY¥ 10 DEMERITS AND RESTION

This includes any damage to school property, such as but not limited to, marring of furniture, walls, damage to library
materials and lockers.

CUTTING CLASS0 DEMERITS
Failure to report to assigned class, study hall, lunch or homeroom.

CHEATING ON TESTBMBIARISM10 DEMERITS/

COPYING HOMEWOREBKOEMERITS

Cheating is defined as plagiarism, copying or giving test answers, copying or providing homework assignments, stealing
tests and/or test answer keys, and using unauthorized notes during a test. Credit will not be given to students whose work
involved cheating and copying.

DISRESPECH DEMERITS
Disrespect is a deliberate act that violates the socially acceptable school code.

INAPPROPRIATE BEHZ¥I5 DEMERITS

Any behavior during class, assemblies, liturgies, or during emergencies which violates the written or unwritten rules or
norms of conduct expected during such events.
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TARDINESS DEMERITS
Students who are not in their respective classroom, homeroom, study, or lunch period by the second bell are tardy.

MISUSE OF HALL PASPEMERITS

This includes use of the hall pass for more than a reasonable amount of time and/or being somewhere other than the area
designated by the pass.

DISTURBANCHE DEMERITS

Any disturbance such as (but not limited to):

- running in hallways and on stairs;

- interrupting classroom instructions;

- failing to pay attention during announcements.

FAILURE TO CLEAN GABNTABLE2 DEMERITS

All students are expected to clean their designated table at the end of the lunch period. Table cleaning is assigned, on a
rotating basis, by the lunchroom moderator.

OUT OF UNIFORMDEMERITS

Students are required to wear a uniform. Uniforms are to be kept clean, neat, and in good condition at all times. The
uniform skirt must be properly fastened at all times.

LACK OMATERIALS]I DEMERIT
Each student is expected to come to school/class daily with all required materials. This includes forms and library books.

GUM CHEWING, EATINGNKING OUTSIDE TGAEETERIAL DEMERIT

Gum chewing is not permitted at any time in the school buildings. Eating and drinking of beverages (including the carrying
of bottles) is not permitted in the hallways or classrooms.

LITTERINGL DEMERIT

Students are expected to dispose of all refuse in the waste containers provided. This is required in the buildings and on the
school grounds.

Discipline Referral:

Certain disciplinary circumstances require more serious attention. In such instances, teachers use the Discipline Referral.
lts use indicates a more serious disciplinary problem. The Discipline Referral usually involves parent contact, the
involvement of Assistant Principal, and possibly the removal of a student from a class.

Outof-School Suspension:
A student who is under temporary suspension is subject to the following:
1. The student is not allowed to attend classes or to be on campus and receives a modified excuse for days
suspended.
2. The student is not permitted to participate in or attend any school-sponsored activities during the period of
suspension.
3. The student is required to have a parent contact the dean.

23



4. A student having special privileges — holding office or eligibility for office, club or team membership, etc. - may have
the privilege suspended at the discretion of the Discipline Board.

Inschool Suspension:

A student may be given an in-school suspension for certain disciplinary offenses. An in school suspension incorporates all
of the above stipulations for suspension except that the student is placed for a day in a suspension area to do assignments
designated by teachers. The student brings lunch and beverage and may not leave the suspension area. A suspended
student is not allowed to participate in any school-sponsored activities until the first period of the next school day. A student
guilty of misconduct during in-school suspension or failure to attend in-school suspension receives a three day out-of-school
suspension.

Dismissalrom Class:

Students may be sent out of class for disciplinary reasons; a student sent out of class for disciplinary reasons must report to
the Assistant Principal who will and inform office personnel. A student failing to report to the Assistant Principal’s Office may
be considered truant. Return to class will be determined by the Principal or Assistant Principal. If a student must be
permanently removed from class for disciplinary reasons, s/he will receive a grade of “F” and be assigned to a study
hall until the end of the semester.

EXPULSIONIthe permanent exclusion of a student from school and all school-related activities.

PROCEDURE FOR EXPULSI@N expulsion of a student is being considered, a conference with the Principal, the
Dean, and the parents (with or without the presence of the student) will be held.

At the meeting prior to expulsion, the parents may request a conference with the Disciplinary Review Board. The purpose of
this Board is to privately discuss the situation with the persons involved in order to make a recommendation to the Principal
as to the appropriate disciplinary action.

The Board shall consist of a panel of five members (a Counselor, and four teachers) appointed by the Principal. The Board
will convene upon the request of the parents for a conference. Between the time of the hearing and the final decision
concerning expulsion is reached, the student will be subject to an out-of-school suspension.

Only the parents and student have a right to present their position to the Board. No lawyers will be allowed to be present.
The Board can have separate discussions with other persons. In the Board’s discretion these discussions may take place
with or outside the presence of the parents and student. The Principal has the right to be present during all discussions
involving the Board, except their private discussion concerning their ultimate recommendation. The panel will deliberate in
private and make a recommendation in private to the Principal. This recommendation shall generally be made within twenty-
four hours after the Board was convened.

After receiving the recommendation of the Board, the Principal will make the final decision. This final decision, and the
reasons for it, will be conveyed in writing to the parents and student.

DISCIPLINARY GRIEVANCE

If a student has a disciplinary grievance, she should approach the teacher/staff member with the concern. If the student
feels the issue is not resolved afterspeaking with the appropriate teacher/staff member, she should notify the Dean, who
will act as an intermediary. If the issue still remains unresolved, a hearing date would be set with the Administration,
teacher/staff member, dean, student and parents.

PROBATIONARY DISCIPLINE CONTRAGAditional enrollment in the school or in a school activity for a trial period. A
written probation notice is given to the parents and student. The notice shall state the reason for probation, the period of time
the probation will be in force and the conditions of the probation.
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DRESS CODE

Mount Assisi maintains that neatness in the clothing and appearance of a student should reflect personal dignity and
respect for herself. There is a correlation between the way a student dresses and her conduct in general. Each student
wears a distinctive class uniform purchased from Schoolbelles, Inc. The uniform consists of: a knee length skirt, a polo shirt,
and a class sweater, vest or fleece top.

l. School Uniform

Skirt: Students wear a uniform skirt of a specified color. The skirt is to touch the top of the knee. The skirt must be properly
fastened; zipped and buttoned.

WRITINGnd/or DRAWING the uniform, fraying the edges, etc. are strictly forbidden.
Skirtsthat show excessive wear or ill fit must be replaced with a new skirt.

Polo ShirtsUniform polo shirts are white. A plain white turtle/mock turtle neck sweater may be worn under the polo shirt in
December, January, and February. A plain white t-shirt may be worn under the polo shirt.

Uniform Sweater/Fleece T8fudents wear a uniform sweater, vest, or fleece top of a specified color. Sweaters, vests,
and fleece tops may be purchased through Schoolbelles, Inc.

The school ID is part of the school unifand must be visibly worn at all times while in school. The ID must b
worn @munjdwtrm days”® al so.

Socks:Socks are to be worn at all times. They are to be white. Tights may be worn in place of socks. Socks that do not
cover the ankle are not permitted.

Pants Students may choose to wear uniform khaki pants during December, January, and February with the uniform polo
(uniform sweater optional).

Shoes Students must wear shoes (no sandals, backless shoes, high-cut shoes/boots, moccasins, slipper style shoes or
outdoor boots). Also acceptable are predominantly white or black low-cut athletic shoes (no high-tops or multi-colored
shoes). Shoes must be laced, clean, and with no holes.

PHYSICAL EDUCATION UNIF®#RMP.E. uniform is MAA blue shorts, a white T-shirt with a place for the student’s
name, and white gym shoes. For outdoor gym classes in cooler weather only MAA sweats may be worn. ALL students
enrolled in P.E. classes are to have an MAA lock on the assigned locker.

School BagsSchool Bags (standard size, not large) may be carried to class provided they fit under the chairs/seats in the
classrooms (They may not clutter the aisle space.) and are not a safety hazard. However, in most of the SCIENCE and
COMPUTER LAB CLASSROOMS they are NOTPERMITTED due to the violation of safety and space.

Please label all personal and uniform items.

Il. Hair

A. For all students, hair styles and hair colors are to be appropriate for school, not causing distraction or
undue attention.

B. Head covering of any kind is not worn in the school building at any time. No head scarves, no matter how
they are tied, can be worn.

[I. Jewelry
A. Earrings, finger rings, bracelets and necklaces (without spikes or studs) with appropriate pictures, numbers,
and/or sayings may be worn.
B. Wearing rings, posts, or any object of any material to decorate tongues, nostrils, eyebrows, or any other
body part are not allowed.
c. Tattoos are highly discouraged. No tattoo may be visible and must be completely covered during the school
day.
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Spirit Day Redations

Every Friday at MAA is a “Spirit Day”. “Spirit Day” entitles students to wear approved MAA spirit wear or approved team
wear from the waist up and regular dress code from the waist down. Spirit/team wear must have sleeves and must cover the
entire waistline, overlapping the skirt. Regular uniform rules apply from the waist down. All other dress code policies are in
effect. Those students who do not participate in “Spirit Day” are expected to dress in regular uniform. “Spirit Days” are only
recognized if the last day of the school week is a Friday.

On Liturgy days and special occasions full uniforms must be worn.

FIGHTING

If, in the judgment of school personnel, students engage in fighting or in actions which are preliminary to fighting (i.e.,
wrestling, pushing, shoving, tripping, slapping) on school grounds or at school sponsored activities, these students may be
subject to suspension, referral to the Discipline Board and possible expulsion. In cases where it is obvious one party is
clearly the aggressor, that person may be suspended.

GANGS

MAA will not tolerate gang or cult activity (i.e., groups supporting any illegal or immoral activities). Expulsion is automatic.
Visible symbols of gang or cult affiliation or representation are strictly forbidden. Wearing symbols or displaying gang graffiti
on jewelry, in textbooks, notebooks, lockers, or on clothing may result in suspension and/or expulsion.

HARASSMENT

A productive learning environment will be supported and the personal dignity of each individual in the MAA community will
always be affirmed. Verbal or physical conduct by any students which harasses/bullies another individual will not be
tolerated. Students who engage in any type of harassment will be subject to appropriate disciplinary action.

The administration and staff of Mt. Assisi Academy believe that all students and employees are entitles to wo
study in schoatelated environments that ate Chresttered and free of harassment. The school will treat
complaints of harassment sersty and will respond to such complaints in a prompt, confidential, and thoroug
manner. Harassment of any type will not be tolerated and appropriate disciplinary action will be te
Disciplinary action may include suspension, expulsion, or termination

Harassment is any activity that humiliates, degrades or puts another at risk of emotional and/or physical harm. Harassment
includes, but is not limited to unwanted touching, name calling, rumor spreading, hazing and spoken or written intimidation
whether physical/ emotional or social.

Sexual Harassment

For the purpose of this policy, sexual harassment includes any inappropriate behavior of a sexually implicit, explicit, or
obscene nature that intends to or demeans/offends the recipient or violates MAA’s ethical standards.

Examples include but are not limited to: verbal sexual abuse; disseminating obscene or sexually explicit material, whether in
the form of music, written lyrics, pornographic pictures or other literature, or having such material in one’s possession in the
school, on school grounds, or at school-sponsored activities; obscene or sexually explicit graffiti anywhere in the school or
on the school grounds; continuing and unwanted written or oral communication of a sexual nature directed to another;
spreading sexual rumors/innuendos; obscene t-shirts, hats, or buttons; touching another sexually; and obscene and/or
sexually explicit gestures.

Allegations of sexual harassment are to be reported to a teacher, counselor, or a member of the administrative team
(assistant principal, principal). Parents of both the offender and the victim will be informed of the allegations. The matter is to
be kept confidential and private by all parties involved. It is the intent to use every reasonable effort to protect the alleged
victim from retaliation. The parents of both the offender and the victim are obligated to cooperate in remedying the situation.
Allegations of sexual harassment by an employee or by a student to an employee are to be reported directly to the principal
or president of the school for appropriate supervisory actions.

If the allegations for any kind of harassment are substantiated, disciplinary action will be taken.
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Disciplinary action will also be taken if the accuser has purposely presented false allegations. Disciplinary actions taken will
depend on the nature, frequency, and severity of the action; the history of similar actions by this individual; and the
circumstances in which the harassment occurred. These disciplinary actions may include suspension, referral to disciplinary
board, probation or expulsion.

AT SCHOOL OR SCHEPIONSORED EVENTS (HOME OR AWAY)

Smoking

Smoking is strictly forbidden for students in the building, on school buses, at school-sponsored activities, or anywhere on
campus. Students found guilty of a smoking violation or of carrying tobacco, smoking materials, (matches, lighters, etc.) are
suspended.

Drugs and Alcohol

1. Any student who is found on school property or at a school-sponsored function (both home and away) in possession of
alcohol, illegal drugs or drug paraphernalia or under the influence of alcohol or illegal drugs, will be suspended and referred
to the MAA Discipline Board with the possibility of expulsion. A police report may be filed.

2. Students who sell, distribute or in any way serve as the source of alcohol or any other illegal drug to others (with or
without the intention of personal profit) on school property or at school sponsored events (home or away) are automatically
expelled.

OFF CAMPUS INENDT'S

Parental Role:

* Parents and the community play the primary role in the safety of young people off campus.

* Parents are asked to be familiar with school policies and are encouraged to sign and support the MAA Parent agreement
each year.

MAA PARENAGREEMENT
WE WILL

1. Act as positive role models.

2. Actively chaperone activities inside our homes that do not allow alcohol, tobacco or any other drug to be
consumed by our sons and daughters and other minors present. If these substances are found at a party,
we will contact students’ parents.

Welcome phone calls from other parents regarding events planned inside our homes.

4. Communicate with the appropriate adults to ensure that events outside our homes will be actively
chaperoned and will not include the use of alcohol, tobacco or other drugs by minors.

9. Insist that no tobacco, alcoholic beverages or other drugs be served to our under-aged sons or daughters.

6. Request that we be informed if our sons and daughters are seen smoking, consuming alcohol or under the
influence of alcohol or other drugs.

7. Support the behavior guidelines of MAA and local community curfews as appropriate.

Review and discuss the above objectives with our sons and daughters.

9. Increase our own awareness and education of the substance abuse problem and explore strategies to
address situations that stem from this problem.

©w

©

School involvement and consequences fezanffpus incidents:

* The use of alcohol and other drugs by minors is illegal. If Mount Assisi Academy receives information regarding the off
campus use or possession (as defined by law) of alcohol, illegal substances, or drug paraphernalia, the school will contact
the parents and may require, at parental expense, a school-approved drug test and/or professional evaluation and/or
participation in a school-approved substance abuse education program.

* Participation in athletics and school activities has been defined by the courts as a privilege and not a right. Athletes,
student leaders, and all students participating in sports, class, or club activities, follow the participation and training
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guidelines as defined by the activity’s participation contract or by-laws. A loss of participation in a current activity (in sports,
ten [10%] percent of a current season) occurs when there is a violation of such guidelines.

* In all matters involving a police report, public scandal, or the hosting of a party where alcohol or drugs are provided to
and/or consumed by minors, the MAA Discipline Board may be convened.

Discipline Board NotéSince MAA has a zero-tolerance policy in regard to providing alcohol/drugs and for students
hosting a party providing or allowing alcohol/drugs (automatic expulsion), parents should make every effort to protect their
child from this accusation. A MAA parent hosting an alcohol/drug-free party who discovers students using alcohol or drugs,
and/or bringing them into the party, IDEALLY, should immediately report the underage drinking to local police authorities
and immediately call the parents of the students involved so that they and the police can deal with the problem. Anything
less than this may be interpreted as approval or consent. Doing less is an option, but it weakens the parents’ credibility
regarding his/her intent for a drug/alcohol-free party. Doing nothing is consent.

SELLING OF ITEMS ARAFFLEICKETS

NO student may sell any item to other students in the school or on the bus. Violations of the above will be handled by the
Assistant Principal.

Specific collections or funding, if necessary, must be approved by the Principal.

28



ACCEPTABLE USE POLICY

Student Agreement
for
Internet Access and Related Technology Use

Mount Assisi Academy(referred to in the document as Sehgts and provides technology in the instructional
program through individual student tablets, workstations, School-wide network, School approved hand held devices, and
the Internet as a means to facilitate learning and teaching through communication, access to information, research and
collaboration.

All uses of the Internet and related technologies, including hand-held devices shall be for educational purposes only, and
will be consistent with the School's goal of promoting academic excellence as defined in the respective mission and
philosophy statements.

The Parents/Guardians of student users of Technology Resources shall agree to and accept the Terms and Conditions
below before their students will be granted access to the Technology Resources within the School. Student users shall also
agree to and acknowledge the Terms and Conditions below. Both the Parent/Guardian and Student user acknowledge that
the Code of Conduct herein also applies to privately owned electronic devices, including, but not limited to cell phones and
other handheld devices, laptops or desktop computers and notebooks/tablets (“Privately Owned Devices”).

The failure of any user to follow the terms and conditions of this agreement may result in the loss of privileges, disciplinary
and/or appropriate legal action.

Terms and Conditions

1. Accepable Use
Mount Assisi Academy will make reasonable efforts to ensure that technology is used in a responsible, moral and

ethical manner consistent with the educational and moral objectives of the School.

2. Responsibility
The School network, Internet and technology resources are provided for students as a tool for learning in the classroom
and at home. The use of the School network, Internet and technology resources is a privilege, not a right.

The students and staff have the responsibility to respect and protect the right of every other user in the
School and on the Internet.

The principal or her designee has the authority to determine what inappropriate use is and her decision
is final.

1. Code of Conduct
Students are expected to act in a responsible, ethical and moral manner, use the accepted rules of network etiquette

and follow federal and state law and the terms of this Agreement.

9 No student shall use, share or disclose someone else’s code or password for any reason.
9 No inappropriate, obscene or pornographic pictures or drawings are to be downloaded,
displayed, printed or communicated
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1 No offensive, harassing or threatening remarks or comments related to another student, teacher,
administrator, employee or volunteer of the School are to be placed online or conveyed through
conveyed through Privately Owned Devices.

1 No student will transmit any material that is derogatory or defamatory or which is intended to  offend, annoy,
harass or intimidate or has the effect of offending, annoying, harassing or  intimidating another person or persons
through any electron device including, but not limited to  computers, cell phones, palms, handheld computers,
blackberries, flash drives or other
handheld devices.

9 No student will upload, download, copy, forward, or transmit any copyrighted materials or any
portion of such copyrighted materials, including, but not limited to music, video, photographs,

pictures, pamphlets, books, or newspaper or magazine articles without expressed permission.

1 No offensive, derogatory, or defamatory letters, essays, papers, email, or other written documents
are to be uploaded, downloaded, forwarded, copied, transmitted, displayed, printed or
communicated.

1 The network may not be used for the purchase of any type of merchandise services, credit card fraud, electronic
forgery, plagiarism, piracy or any other illegal activity and political purpose.

1 The use of the network shall not disrupt the work of other users and this includes, but not limited
to disrupting the system's performance, deleting or altering files or destroying data by downloading or
spreading viruses and/or worms.

9 Personal information (complete name, address, phone number, social security number) about
one’s self, another student, teacher, administrator or staff member is not permitted.

9 No student will install any software, games, files or other electronic media on school equipment or network, without
the permission of the IT staff equipment or network, without the permission of the IT staff.

1 Two-way communication is not allowed; likewise reading and /or submitting to social networking sites (Facebook,
My Space, etc.) is not allowed, unless expressly authorized in writing.

Sakty

Reasonable efforts will be made to protect users of the network from harassment, unwanted and unsolicited
communication. Any network user who receives threatening or unwelcome communication shall immediately bring this
to the attention of a teacher or administrator.

Privacy

The user does not have any right of privacy or ownership whatsoever in relation to her use of the School network
and/or e-mail. Consequently, all electronic and telephone communication systems and all communication and
information transmitted by, received from, or stored in any manner are the property of Mount Assisi Academy and are
to be used for educational purposes only.

To ensure that the use of the network is consistent with the educational objectives and philosophy of the School
authorized representatives may monitor the use of the network from time to time, which may include the printing and
reading of all information stored, and all e-mails entering, leaving, or stored, and all files created and saved in the
system. The system administrator (principal or designee) may remove any material stored by the users, which violate
the terms of this Agreement.

Students need to understand the legal, moral and safety factors involved with publishing anything online. Mount Assisi
Academy students should have no expectation of privacy when publishing and communicating online. All statements,
images, and other data should be considered very carefully before putting them on the Internet to be sure that it will not
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insult, defame, disparage, disrespect, criticize, ridicule, embarrass, harass, or in another way harm any individual.
Furthermore, students need to understand that actions on the Internet mentioned above may be held against them in
admission to colleges or universities, on applications for employment, or could lead to legal actions brought by those
who may be the victims of their postings. Anything posted anywhere on the Internet is not private, but is in fact a public
document.

6. Conseqguences For Inappriepe Use

The network user shall be responsible for damages to equipment, systems, and software resulting from deliberate and
willful acts or installation of unapproved software and/or files.

lllegal use of the network, intentional deletion or damage to files of data belonging others, copyrighting violations or
theft of services will be reported to the appropriate authority and will result in the loss of access privileges, disciplinary
action and/or legal action.

General rules for behavior and communications apply when using the Internet, in addition to the stipulations of this
agreement. Loss of access, disciplinary, and/or legal actions shall be consequences for inappropriate use. If a user
mistakenly accesses inappropriate information, the teacher or adult supervisor should be told immediately.

7. Indemnification

The user hereby agrees to indemnify the school for any losses, costs, or damages, including attorney fees,
incurred by the School relating to or arising out of the breach, of or the enforcement of, this Agreement.

8. Financial Obligations

The student, parent, guardian, agrees to be responsible for any financial obligation incurred through the use
of the network that is contrary to the terms of this Agreement.

9. Limitaion of Liability

The School makes no guarantee that functions and services provided by the computer system and network
will be error free or without any defect. The School has no responsibility, for the accuracy or quality of
information obtained through the use of the network, Internet, or for any damages users suffer.
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MOUNT ASSISI ACADEMY

STUDENT AGREEMENT FOR INTERNET ACCESS AND RELATED TECHNOLOGY |

Acknowledgement of Acceptance

| have read and agree to all terms and conditions identified in the Student Agreement for Internet Access and Related
Technology Use. | understand that my parent(s)/guardian(s) are financially responsible for any damage to software,
hardware, or the network incurred by my usage or any costs incurred by my use of the Internet.

Student Signature Date Homeroom

As the parent/guardian of the above named student, | have read and agree to the terms and conditions identified in the
Mount Assisi Academy, Student Agreement for Internet Access and Related Technology Use. | understand the use of the
Mount Assisi Network and Internet resources is a privilege not a right for my daughter. | understand that | am financially
responsible for any damage to software, hardware, or the network incurred by my daughter’'s usage or any purchases she
may make on the Internet.

Parent/Guardian Signature Date

PLEASE RETURN THIS FORM TO THE GENERAL OFFICE FOR PROCESSING.

NO STUDENT WILL BE ALLOWED ACCESS TO ANY SCHOOL TECHNOLOGY RESOURCES UNTIL THIS FORM IS
RECEIVED.

Please return this completedniat the lap top pick up dayStudents wilNOTbeadmited to school in the fall
until a signed copy diis form is on file in the Main Office.
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MOUNT ASSISACADEMATHLETIC HANDBOOK

20092010
ATHLETIC TEAM MEMBHRP

Mount Assisi is a member of the lllinois High School Association and Girls Catholic Athletic Conference. Athletic teams are
competition teams and not recreational.

The members of each athletic team are required to pay a fee for each of the sport(s) in which they participate. There is

competition in cross country, volleyball, basketball, softball, soccer, tennis, golf, dance, and track on the varsity, junior varsity and

freshmen levels. Following the first contest and thereafter the athletic fee is non-refundable.

ATHLETIC DIRECTIVES

l. A student-athlete must be passing (70% or better) in all her current classes while she is in season. Eligibility will be checked
on Monday of each week. “Passing” means that the student would be certified as passing if transfer to another school
occurred. The check should not reflect only a given school's week’s scholastic performance; rather it should reflect the
student’s cumulative performance for the semester through the date of the check. If a student does not meet the eligibility
requirements as stated on Monday of each week, she is suspended from competing, from Tuesday morning until the
appropriate teacher indicates her grade is above 70%.

Il. Dismissal from an athletic team due to disciplinary reasons will be handled on an individual basis by the administration
and/or coach.

[11.Mount Assisi Academy does not condone the usage of tobacco, alcohol, or any other type of drug except for medicinal
purposes. If an athlete, manager, or statistician is caught violating this rule, or even possessing any of these substances,
she will be subject to the following penalties:

A. Use or possession of any form of tobacco - the athlete will sit out a total of one-eighth of the games/matches/meets
scheduled for that season; if the same girl is found violating this rule a second time, she will be dismissed from the
team and not allowed to participate in athletics in any manner for one calendar year from the infraction; if the same
girl is found violating this rule a third time, she will be dismissed from the team and not allowed to participate in
athletics in any manner for the rest of her high school years at Mount Assisi.

B. Use or possession of alcohol or drugs - the athlete will be dismissed from the team and not allowed to participate in
athletics in any manner for one calendar year from the infraction; if the same girl is found violating this rule a second
time, she will be dismissed from the team and not allowed to participate in athletics in any manner for the rest of her high
school years at Mount Assisi.

If any of these rules are violated at the end of the season when there are no games left, and the sitting out of
games/matches/meets will be carried over to the following sport. The athlete must sit on the bench with the team when
involved in any of these rule infractions. Rule Ill pertains year round for all four years of high school attendance, not only
when the athlete is in season.

IV Involvement in athletics requires attending practice or games totaling five or six days a week. Practice time may be
reduced or increased due to special conditions by the coach. Missing any practice sessions or games is not allowed
without special consent of the coach. Penalties for these infractions will be handled by the coach of that sport.

V. An athlete is expected to be at practice and a game on time, dressed and ready to begin, unless she was previously
excused by her coach. Penalties for infraction of this rule will be handled by the coach of that sport.

VI.Coaches may add some of their own rules to the ones stated in the athletic handbook. However, a coach may not
change a rule as it is stated in the handbook. The rule additions and penalties are considered as important as those in
the handbook and must also be followed for the athlete to complete her season successfully.

VII. Parent(s) of all athletes are required to:

A. Return all necessary emergency information with parent(s) signatures affixed, and to return the authorized physical
examination form with doctor’s signature affixed.

B. Show proof of health insurance (an insurance card) covering your daughter as a student athlete. A copy of the
insurance card is given to the school. If a parent chooses not to show proof of insurance a school waiver must be
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signed stating that the parent(s) take full responsibility.

C. Help by giving service in the required number of athletic events of each sport in which the daughter participates in
accordance with the MAA Athletic Boosters Club (ABC) By-Laws. Failure to do so removes the athlete’s eligibility of
that specific sport.

D. Participate in the major fund raiser for athletics as found in the MAA Boosters Club By-Laws. Failure to participate
prevents the athlete’s eligibility to represent MOUNT ASSISI ACADEMY in sports programs sponsored by Mount
Assisi Academy.

VIIl. AWARDS
A. At the end of an athlete’s first season she receives numerals indicating her graduation year.
B. A first year athlete on each freshman team receives a sport specific pin.
C. Afirst year athlete on each junior varsity team receives her junior varsity letter and the sports specific pin.
D. Afirst year athlete on varsity receives a varsity letter and a sports specific pin.
E An athlete on the junior varsity team for the 2nd or 3rd year receives the sports pin.
F. An athlete on a varsity team for the 2nd, 3rd or 4th year receives the sports pin.

G.A third year athlete on the varsity team for the first season receives a varsity letter and an insert of that particular
sport.

H. A third year athlete on the varsity team for the second or third season receives an insert of that particular sport.

I. A senior athlete, regardless of years, receives a plaque engraved with all the sports and years she participated in at
MOUNT ASSISI ACADEMY.

IX.There will be an athletic banquet(s) at the end of each season. Every student involved in each athletic program is
expected to attend the banquet since the purpose of the banquet is to honor the athletes. The athletes will receive their
awards from the school at this time “IF THEIR SEASON IS COMPLETED SUCCESSFULLY

IHSA Policies (http://www.ihsa.org/)

GO EAGLES
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MOUNT ASSISI ACADEMY

2010-2011 FINANCIAL POLICIES

Tuition and fees are approved annually by the Mount Assisi Academy Board of Directors .Tuition itself however does not
cover the total cost of educating a student.

FEES
$300 Renroliment Paymeistrequired student registers for the next school year of which $200 is refundable prior to
June 1st tuition.

The $200General Feeovers locker rental and repair for normal use, student ID card/library card, and student testing
through Guidance (Explore,PLAN/PSAT), retreats (except for Kairos), Echqstudent newspaper), reduced entry fee to
home athletic events, wireless access, the annual service fee assessed by the Archdiocese, the Invisiorand the Assisian
(student yearbook).

The $125 MAPA Feevers the basic tuition of a student whose support parent or legal guardian dies after paying this fee.
Only current tuition will be covered by this fund and will commence with the beginning of the next school quarter following
the death of the parent. The fund will pay only the tuition at MAA. Books, dues, uniforms and bussing are not included.
Administration shall consider the student eligible for enroliment until the student graduates or transfers to another school.

A $125 Graduation Edgis charge is billed only to each senior’s account to cover Graduation and Honors Assembly
expenses. This fee must be paid before graduation.

TUITION

Tuition may be paid on an annual, semi-annual, quarterly or monthly basis according to the schedule

below. Parents experiencing financial difficulty are urged to call the Business Office to make arrangements before action is
taken on tuition in arrears.

20162011 TUITION PAYMENT PLANS

(EXCLUDES $200 GENERAL FEE PAID AT BEGINNING@FYEAR)

*

ANNUAL PLAN

JULY 1, 2010

1st Student - $7350 (+$200)

2nd Student - $6650 (+$200)

3rd Student - $6150 (+200)

($200 = General Fee)

Deduct $100.00 from the tuition of one child if paid in full before July 1; those receiving financiategdide not
this discount.

SEMHANNUAL PLAN

July 1, 2010 December 1, 2010
1st Student % $7350 (+$200) $3875
2nd Student1/2 $6650 (+$200) $3525
3rd Student %2 $6150 (+200) $3275
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FACTS Automatic Payment Plans

8.

9.

Bank Payment dates are the 5th and/or the 20th of each month for automatic bank payments. FACTS will automatically
re-attempt any missed payment 15 days from the date of missed payment. FACTS will automatically attempt two regular
payments on the next regularly scheduled payment date if the re-attempt was unsuccessful.

If circumstances arise and FACTS payment will be missed, contact must be made with the Business Office at least 5
business days prior to the FACTS payment due date so that a suitable alternative, approved by the administration, can
be arranged. A $25.00 missed payment fee is automatically charged by FACTS.

If a re-attempted FACTS payment is missed and no contact is made with the Business Office, educational services will
be withdrawn from the student until payment is made.

. Tuition payments must be current, according to the option selected before a student may begin classes. If a student registers

late, and the Ten Month FACTS Budget Plan is selected, all back payments of tuition must be made before beginning classes.
There is a three week time-period needed to process FACTS forms.

Even if a student is reregistered, she may not be readmitted to Mount Assisi in August if financial obligations are
outstanding. Payments are to be made directly to the school.

All financial obligations must be met before credit for course work, report cards, or diplomas are issued; participation in
athletics before a junior or senior may attend prom; before the yearbook or literary magazine are issued. Transcripts and
letters of recommendation from faculty will not be released until payment is made in full with no exceptions

. A $25.00 service fee will be assessed if a check is returned to the school for any reason, i.e., marked “NSF” (non-

sufficient funds) or account closed. Post dated checks will not be accepted.

In the case of removal or expulsion of a student from school, all tuition and fees, previously paid, are forfeited. If
voluntary withdrawal from school is necessary, all general fees will be forfeited: tuition refunds will be prorated.

Bus payments are not included in the FACTS program.

10. Only the parent or guardian of a student may confer with the administration regarding overdue accounts.
11. Textbooks will be purchased by the student through the MAA Virtual Bookstore. E-books will be loaded onto students’

laptops and will be charged to students’ account abased on her schedule.

12. Students are financially responsible for loss or damage that occurs to books issued to them through the lllinois

Textbook Loan Program or the school library.

13. Students are financially responsible for loss or damage that occurs to tablet computers issued to them through the MAA

Lease program. Tablet assessment will take place in May and payment must be received by Business Office prior to
final exams.

BILLING AND PAYMENT

Mount Assisi Academy accepts money order, cash, check and Visa, MasterCard, American Express or Discover credit
cards.

Duplicate billings: please contact the office to authorize duplicate billing and grade reporting.

There is no charge for duplicate mailings but a parent must request a duplicate mailing in writingor all mail will be sent to
the primary address given. The school should be notified of any change in address or phone numbers or status of the
duplicate billing.

Refunds:Pre-paid tuition for students who are withdrawing is returned on a per dien(85 days), less all fines or other
charges. The general and registration fees are retained.

Past due accounts:

1. Tuition payment must be current for each month. Past due by one month will result in exclusion from school with no
exceptions.

2. Students whose tuition is not paid on a timely basis by the end of the quarter or at semester may be dismissed from
school, excluded from semester exams, suspended from classes or denied activities/extracurricular activities, dances
(including Prom), sports, etc., until payment is received.
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3. A student will not be allowed to attend classes second semester unless the first semester balance is current. Participation
in final exams is withheld if tuition for the year is not paid.

4. Beginning April 15th, only cash, money orders or cashier's checks will be accepted for tuition payments.

5. Students who are significantly behind in payments at the time of registration (February and March) will have conditional
registration status until they are current in payments.

6. A student’s grades, report cards and transcripts will be withheld until all financial obligations are met.

7. Under no circumstances can tuition payment be delayed beyond June 16. Students whose accounts are unpaid as of
June 16 withdraw from school. Consideration for re-admission will be at the discretion of the Executive Team.

8. Graduating seniors will not be allowed to participate in commencement exercises until all financial obligations are met.
There are no exceptions.

9. Younger sisters of students whose tuition is customarily late may not be accepted or the acceptance may be conditional
on the pre-payment of tuition.

10. There is a $25 charge for checks returned for any reason.

11. Mount Assisi Academy reserves the right to waive any late fees and/or penalties and to set up payment plans with
consequences following non-compliance.

FINANCIAL AID POLICIES

Financial aid is available to families with demonstrable need in amounts up to one-third of the current cost of tuition. All
financial aid grants are from funds given by the School Sisters of St. Francis of Christ the King and other donors to Mount
Assisi Academy and are not derived from the tuition of other students or operating expenses. These are published annually
on the school web site.

1. Only students who are registered and have paid the registration fee are eligible for financial aid.

2. Parents must apply annually for aid electronically at by completing the requisite financial aid form
and mailing it to , along with a nominal processing fee and most recent income tax statement.

3. Financial aid application forms are a prerequisite for consideration for all forms of need-base  endowed
scholarships and tuition aid.

4. Financial aid forms become available in the Business Office during March registration. Forms must be sent to the
designated agency by a parent or guardian no later than May 31st. Regretfully, the generous gifts of the Franciscan
Sisters and Mount Assisi Academy donors cannot cover the entire need and those who fail to honor this deadline
are not considered when the limited grant funds are disbursed.

5. Parents receive notification of awarded grants between May and July. Should the amount of aid awarded not be
sufficient for the student to attend MAA, the registration fee paid by the family is refunded. Note the refundable
registration fee for new students is $150 and the registration fee is $100.

6. A letter with notification of the aid or scholarship is sent to the student and family, with stipulation that
parent(s)/guardian(s) and student sign and return an acknowledgement of this obligation.

7. Parents will be asked to file a plan for payment of tuition.

8. Financial aid is posted monthly as the family portion is paid. Both postings are reflected on  the tuition
statement.

9. If the scheduled monthly payment is not made on time, and no arrangements have been made with the school,
aid may be forfeited. Students with unpaid tuition at the end of a school year will not be considered for aid for the
subsequent school year.
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10. Only students in good disciplinary and solid academic standing are eligible for aid. Initial grants are given only to
those who qualify with regard to conduct and scholarship. If the student is placed on disciplinary or academic
probation during the school year, further aid for the student for the rest of the school year is forfeited.

WITHHOLDING GRADES POLICY

Mount Assisi Academy reserves the right to withhold grades, graduation participation and diploma until any and all financial
obligations and all school related responsibilities are met. If a student who still has financial obligations transfers from Mount
Assisi, an unofficial record of courses attempted and courses completed is sent to the receiving school. Such an unofficial
record would NOT list grades, including the grade of “I” (Incomplete) for any course for which financial obligations were not
met. This is also the school policy for students who request transcripts for college

AMENDMENTS TO THE HANDBOOK
Statements in this handbook are subject to amendment with or without notice. The school principal will attempt to keep the

school families informed of all changes as soon as practical. Some changes may have to be made immediately due to
unforeseen circumstances

SCHOOL SEAL AND MOTTO

PRO DEO ET PATRIA

FOR GOD AND COUNTRY
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STATEMENT OF AGREEMENT

This Mount Assisi Academy 2010-2011 Handbook contains the basic policies and procedures by which Mount Assisi
Academy functions. The disciplinary procedure/regulations and academic programs/policies contained herein are designed
to provide a school atmosphere which promotes beliefs and behaviors characteristic of Catholic life and which facilitates the
serious pursuit of academic achievement.

The registration and subsequent attendance of a student at Mount Assisi Academy constitutes an expressed agreement on
her part as well as on the part of her parent(s) or guardian(s) to comply with the policies and procedures of the school and
to demonstrate a commitment to the school’s mission statement. The school reserves the right to review any failure by a
student or her parent(s) / guardian(s) to fulfill their responsibilities and procedures. Failure to read the material contained in
this handbook does not excuse the student or her parent(s) / guardian(s) from responsibility for the information and / or
regulations herein stated.

We have read the Mount Assisi Academy-ZIIID Handlmk. We understand the policies and procedures
described within, agree to be governed by these, and will endeavor to fulfill our responsibilities in regard to
information.

Printed Name of Student Year of Graduation
Signature of Student Date
Signature of Parent / Legal Guardian Date
Signature of Parent / Legal Guardian Date

Please return this completedniat the lap top pick up dayStudens willNOTbeadmitedto schoolin the fall
until a signed copy of thisrm is on file in the Main O#i
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